
- APPLICATION FOR RECORDS RETENTION SCHEDULE 
1 

. ’ -  

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 

-_ 
7. Record Series Description 

Documentsrelating to: 

Th is  file contains the following documents‘linclode form numbers and titles, if any): 
Atu& samples of the file. 

Documents relating to  the administration o f  the Air Protection 
Branch, Air Quality Control Section i n  the Environmental Protection 
Division. 

Documents re la t ing t o  directing the ac t iv i t i e s  o f  the Air Quality Control 
Section. 
copies of  Federal Environmental Protection Agency ( E P A )  regulations and 
federal guidelines for  measuring pollution; policy statements; copies of 
federal quarterly reports; correspondence w i t h  EPA regarding l ia ison in 
a i r  p’ollution control e f for t s ;  reports of various types on the Section’s 
f i  ndi ngs i n  speci f i c  types of a i r  pol 1 u t ion ;  correspondence generated i n  
developing the Department’s rules and regulations and i t s  State  Implementation 
Plan; and other documents re la t ing to  the general supervision of the Section. 

Files are arranged alphabetically by subject. 

Included are: 

Included are t ranscr ipts  and other papers re la t ing t o  public hearings; 

File is  arranged: 

__ l-l_ - 
8. Monthly Reference Rate 

One to six months old 
twentyhe months and older_vpiw&? 

How often are records referred to whi‘ch are: 
monthly. ; Seven to twelve months old -!%on=; Thirteen to twenty-four months old 

I I -- ---- 
9. Annual Rate of Accumulation of Remrds 

Letter-size drawers ; Legal-size drawers ; Shelves --_I_: Other (specify) -____ -- 
,- 

4. Dates of Series 
Earliest Latest 

5. Records Series Title (followed by title used in office; if different) 



I..-- --*/_.-_-_ -.- ----- _-_ ly_____ -_ -  _-____Ip-_ll--I-_ ___-- --_ - I- -- - -- I----_I 

Questionnaire (Place an "X" in the proper-column) - 
a. Is this the official copy of the series? __ I f  not. where is i t 7  - --- --" 

b. Does the series contain cpnfidential information requiring security handling? I f  yes, C i t e  law or regulation. 

. 

-- 

1. Retention Requirements The following requires the series to be kept: 

a. State Law *f .years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need A - y e a r s .  
c. Federal law years. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

Administrative need based on reference requirements. 

- 
2 Amroved Disposition Instructions This agency recommends that the file series be c x t f  a1 thb end of each: 

0 Calendar Year; 0 Fiscal rear; 5 Other _pvpn-nlrmhprprl CV then, 

Hold in the current files area rnonth(s) L year(s); then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Canter; hold 
0 Destroy. 
IXI Transfer to Srare Archives for permanent retention. 
0 Other ISpecifvl 

yeark); then 
yeark); then 

These instructions apply to a l l  prior and future accumulations of the series. 

Date Records Management Officer (Signature) Date 

\A 4 - 1  8 -  8C 

lecommendations in para- 
raph 12 are approved, 
ff disapproved, attach /e 
f explanation.) 

. 1 



- . I >  

*-.. ~ 

OFFICE OF THE SECRETARY OF STATE . APPLICATION FOR RECORDS RETENTION SCHEDULE ARCH,VES AND H,STOR, 
1 RECORDS MANAGEMENT DIVISION 

I.-.---..~ -.-.-->.- 

-- -..-- - ~ -  
-~ FOR -_ AGENCY USE 1. Agency Address 
4pplication Date DeDartment o f  Natural Resources June 2 8 y  1977 'Envikonmental P ro tec t i on  D i v i s i o n  

A i r  . Qu~?lityControI Section 
~~ -. . A i  r~ . 'Pro tec t ion  Branch 
4pplication Number 

. .  - 8ELEUB .~.. I ds : A t  Georq i a - -____--I . . 3 4 3 3 L . .  

~~ - . . ~ ~ =  

FOR RECORDS MANAGEMENT USE - _.I_._~..--~__I 

Application Number 

37- .2 20 
Date Received Data Completed 

1 2 1977 IJUL JuL 2 0 1977 
-..- __-. _ _  ~ ~ ~ . 

Section Chief 656-6900 - __ - - ____~ ~~ 
~ 

~- Marvin Lpwry 

a. 

- ~ ~.~ ~~ ...__....__s__ - --;;;;---.;-_~_._~_A- . 

3. Action Requested 
IxI Estaoiisn Retention Schedule; &cord will continue to accumulate. 

b- 
c . $ I  &end_Aqelication No. x X q  Check One: P C h a m  W Supercede; 0 Void _ _  

5. Records Series Title (followed by title used in office; if differentJ 

0 Dispose of present accumulation: no further accumulation anticipated. 

4, Dates of Series 
Earliest Latest 

. ~~ 

What is the function of the Division and the Office in which this record series is created? 
. . .  ~ . .  . ,  . . .  

6. Division and Off& Function 

The' Air Quality -Control Section is responsible for developing, issuing, 
and enforcing air pollution control regu'lations. The Section also 
issues operating and construction permits to industries that emit 
c.ontaminants into the air,, and is responsible for continuing permit 
review activities. 

~- __ - -~ 
7. Record Series Description This  file contains the following documents (include forrp numbersand titles, if any): 

Attach samples of the file. 
Documentsrelatingto: d i r e c t i n g  t h e  a c t i v i t i e s  o f  t h e  A i r  Quality Control Section. 

Includedare: t r a n s c r i p t s  and o the r  papers r e l a t i n g  t o  pub1 i c  hearings; copies o f  federa l  
Environmental P ro tec t i on  Agency (EPA) regu la t ions  and federa l  gu ide l ines  
for  measuring p o l l u t i o n ;  p o l i c y  statements; copies o f  federa l  q u a r t e r l y  repor ts ;  
correspondence w i t h  EPA regarding l i a i s o n  i n  a i r  p o l l u t i o n  con t ro l  e f f o r t s ; '  
repor ts  o f  var ious types on the  Sect ion 's  f i nd ings  i n  s p e c i f t c  types o f  a i r  , 

p o l l u t i o n ;  correspondence generated i n  developing t h e  Department's r u l e s  
and regu la t ions  and i t s  S ta te  Implementation Plan; and o the r  documents r e l a t i n g  
t o  t h e  general superv is ion  o f  t h e  Section. 

, 

Fileisarranged: a lphabet ica l  l y  by subject. 
" .  4 -. 

l__l_ _I__ ~ 
- 

6. Monthly Referen- Rate 

On? to six months old 
How often are records referred to which are: 

; Seven to twelve months old -; Thirteen to twenty-four months old ~ -; 
twenty-five months and older ? -_ _ _  I_ -- --~----I_ _ _ _ _ _ _ x _ _ _ _ _ ~ -  

9. Annual Rate of Accumulation of Remrds 
; Shelves --; Other IspeciQJ - ~ -  __ _ -  - Letter-size drawers ; Legal-size drawers 

- I- 

A-50-71. Rev. 76 



A. I ~- 

I X  

a. Is this the official copy of the series? \ 
_ _  Icn*L-where is it? - ~ -  - __ c - I  * _ -  

b. Does the series contain co idential information requiring security handling? If yes, cite law or regulation. 3f 
1 
I 

I 

-- 1- LA'-------- _ - ~  

2 I [ d.-D_oes th is  series have historical or long term res.+hueL 
-1x-1 -2- c Is this a vital record? -- 

I I e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 
- - documents be sch eduled seo aratelv? 
3. .luha inf9cmakm mnta inedh this re ries ever nublishad? It yes-mackmpy. 

g. Is the information contained in th is  series ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of th is  series in your office, or in another office or agency? 

- _ ~  

I f J ! B L i % I & U Q Q v .  I ~ i _ _ _ _  -- 
- -~ I fystwheyeLpar t ia I  d u p l i c a t i o n  i n  BI-or D iv j s ion - leve l  sub iec t  f i l e s  
J.- Is..t~s%&fQum&cmctbnditkguIa&m icrQffilm&? 
L D w s  the record seri-pute r m  inmu& ..-L--- - 

ion Requirements The following requires the series to be kept: 

,years. 
peniianent I y #&& 

a. State Law 
%.Statute of KmmiiaiioX years. e. Administrative need 
c. Federal law years. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

years. d. Audit period 
_. ~ . - ~ ~ 

4 
~~ ~ ~ ~ ~ 

r 

. .  
! , ,  ... . 

Most of the.  in fo rmat ion  i n  t h i s  f i l e  i s  n o t  dup l i ca ted  elsewhere; 
- '  - .  .~ 

. -  . ,  - -. ...-, , I .; 
only f t l e  t h a t  documents t h e  section's aotivities.l-.:-- ~~ ~~ 

12 ADomved Disposition Instructions 

. ~ . 
~~ . . . . .  - ~ .. r, , - _ -  

. .~ .. . .  . , . r  . - ,  . , . .  . . .  ~- ~ 

. . .  r. . .~ _. ,. ,.. '~ 

_--~_t - I- --I 

This agency recommends that  the file series be cut otf a1 thb end of each: 
. I  ~ : . ,  ~. ., - - - , .  - 

0 -Calendar Year; 0 Fiscal year;a other 

& Hold in the current files area month(s) I yeads); then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
I7 Destroy. 

0 Other (Specify) 

yeark); then 
year (5) ; then 

Transfer to State Archives for permanent retention. 

! 

. . .. . .  ._ 

. .  . .  . .  

. ,  I . 

i 

. .  I .~ 
. I  

.. . .  
. .  . .  . 

. ,  

. .  These instructions apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 
graph 12 are approved. 
(if disapproved. attach letter 
of explanation.) 


